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Download the Desktop App

JOIN A MEETING HOST A MEETING ~ “ SIGN OUT
Once you have clicked the URL provided, you will be prompted to
download a browser plugin. Download and install the plugin and J
. P .g . piug . Launch Application ﬁ
allow the plugin. You will enter the meeting once you have typed in
your name. This link needs to be ocpened with an application.

Send to;

Choose an Application

Click OK and the App downloads and the Zoom desktop meeting app
opens.

Alternatively, you can click on the download footer link at https://
zoom.us or directly from https://zoom.us/support/download

[7] Remember my choice for zoommtg links.

Download the 10S or Android App
fi?,m Cfi‘oud Meetings -

e ForiOS§, visit the Apple App Store and search "zoom". Click to
download.

Z00M Cloud Meetings
zoom.us - May 31,2015 - ® Everyone

Business

e For Android, visit Google Play and search "zoom". Click Install.

Add to Wishlist

*hhh (26432)

8+1 +2574 Recommend this on Google


https://zoom.us
https://zoom.us
https://zoom.us/support/download
http://itunes.apple.com/us/app/zoom.us-cloud-video-meetings/id546505307
https://play.google.com/store/apps/details?id=us.zoom.videomeetings
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Meeting Options

Once you have started or joined a meeting, you can perform the following
actions from the menu bar located at the bottom of the meeting window
(move your mouse to toggle):

You can:

1. Mute and Unmute your audio and select Audio options.

2. Access the Microphone and Speaker options by clicking the up arrow
next to Mute. This allows you to change your computer’s microphone
and speaker choices. You can also access the Audio Settings.

3. Stop and Start the video portion of the meeting.

4. Access the Video options by clicking the up arrow next to Video. This
allows you to change your computer’s video input. You can also access
the Video Settings.

Ao 4

Mute Stop Video Invite Manage Participants Share Screen

Microphone
Digital Audio (S/PDIF) (Sound Blaster X-Fi Xtreme Audio)
v Microphone (Webcam C160)

Speaker
Digital Audio (S/PDIF) (Sound Blaster X-Fi Xtreme Audio)
v Speakers (Sound Blaster X-Fi Xtreme Audio)

Audio Options...

Camera{Alt+N to switch)
v Logitech Webcam C160
Hauppauge WinTV B85 Video Capture

Bytescout Screen Capturing Filter

Video Settings...

® e

Record
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Settings: Video Options

The Video settings allow you to make the following settings for video:
1. Select video source for Zoom video meeting.
2. Select the following video options:

Check to Enable mirror effect for my video.

Check to Hide Non-video participants.

Check to Capture 720p by default.

PC
R ——

() Audio Video

¢ Video

B Video Logitech Webcam C160
General

Feedback
Recording

Pro Account

ERMHD %

Statistics

v Enable mirror effect for my video
v| Always show name on video window
9 Always turn off video when joining meeting

Hide Non-Video Participants

Capture 720p by default

If you do not see any video, please try these steps:

» Make sure that your webcam is plugged in and turned on.

« Check the video selection above to use the correct webcam.

« Ensure that your webcam is not being used by another application.
» Connect your webcam to a different USB port.

« Restart your computer.

If the issue still persists, please visit our Support Center.

Mac

o Video

SO =g ey =

General Audio Video Feedback Record Account Statistics

Camera: FaceTime HD Camera (Built-in)

Enable mirror effect for my video
Always show name on video window
9 | Always turn off video when joining meeting
Hide Non-Video Participants
~ Capture 720p by default
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Settings: Audio Options

The Audio settings allow you to test your computer speakers and micro-
phone. This also includes all microphones connected to the computer

through a USB port.

1. Click the down arrow to select the computer speakers you want to use

from the drop-down menu.

2. Test Speaker: Click the Test Speaker button to hear the piano sound.

Use the sound bar to adjust the volume.

3. Click the down arrow to select the computer microphone that you

want to use from the drop-down menu.

4. Test Mic: Click the Test Mic button to test a microphone on or con-
nected to your computer. Use the sound bar to adjust the volume.

This button is not on the Mac.

5. Check to Automatically join audio by computer when joining a meet-
ing. This will use your computer’s speakers and microphone for the

meeting.

-
Q) Settings 4 &J
—
() Audio Test Computer Audio
B Video
&% General
El Feedback Test Speaker ‘Speakers (Sound Blaster X-Fi Xtreme Audio) - o
[®] Recording Volume ] '
Pro Account
P ¥
Statistics e Microphene (Webcam C160) - 9
- ]
Volume 1l
+'| Automatically adjust microphone I
+ Automatically join audic by computer when joining a meeting
~| Always mute microphone when joining meeting 6
]
o Q3 E

General Audio Video Feedback Record Account Statistics

Speaker

Test Speaker Built-in Output (Internal Speakers) a 0

| Click Test Speaker to make sure you can hear others |

Output Level:
Qutput Volume:

Microphone

Please speak to your microphone. If you can not see the volume
indicator blinking, select a different mic.

Select Mic = Built-in Microphone (Internal Microphone) E 9

Input Level:

Input Volume:
Automatically adjust microphone settings
Automatically join audio by computer when joining a meeting

Always mute microphone when joining meeting
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Meeting Options: Audio Options — Mute or Unmute Audio

Click the microphone icon to mute or unmute your meeting audio.

. Unmuted . Muted

Meeting Options: Audio Options — Computer Audio Tab

When you click Audio Options you can access the following options by
clicking either the Join by Phone or Computer Audio tabs.

When you click the Computer Audio tab, you can:
1. Leave Audio or Join Audio in the meeting you are attending.

2. Click Test Mic & Speaker to test the your computer speaker(s) or mi-
crophone and adjust the volume.

.
0 To hear others, please join audie '

Join by Phone

] Leave Audio

Test Mic & Speaker

v | Automatically join audio by computer when joining a meeting

Computer Audio - Connected

- -
2 To hear others, please join audic X
Join by Phone Join by Computer
Test Mic & Speaker
+  Automatically join audio by computer when joining a migeting
rQ Settings |
) Audio Test Computer Audio
W Video
Click Test Speaker to make sure you can hear others
&% General
EI Feedback Speakers (Sound Blaster X-Fi Xtreme Audia)
[2] Recording Volume ]

Pro Account

Statistics Microphone (Webcam C160)

Volume

~'| Automatically adjust microphone

~| Automatically join audio by computer when joining a meeting

| Always mute microphone when joining meeting
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Meeting Options: Audio Options — Join by Phone Tab

When you click Audio Options you can access the following audio options  ["& 7, jear others please join audio _ x|
by clicking either the Join by Phone or Computer Audio tabs.

Computer Audio - Connected

When you click the Join by Phone tab, you can: Already joined by telephone? Press #17# on your phone.
1. Select the flag drop-down to find your country. o : ~  Dial: +1408 638 0968 g
+1 646 558 8656
2. Dial the number listed for your country. Meeting ID: 480 204 250 9
. . ParticipantID: 17
3. Enter the meeting ID as seen on the screen when you receive the

prompt on your phone.

4. Enter the participant ID as seen on the screen when you receive the
prompt on your phone.

Note: If you decided to Join via telephone after Joining via computer,
please select Audio Options and Leave Computer Audio. Then
enter #Participant ID#. Otherwise you may hear audio feedback or
echo in the meeting.

Meeting Options: Video

Video On Video Off

E 0o E

1. Click the Video camera icon to turn on or off video for a meeting.
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For best audio results use a headset. If a headset is unavailable use the built in speakers
and microphones on your laptop. Avoid using external speakers and microphones, which
may cause feedback.

For Video instructions visit the links below-
https://www.youtube.com/watch?v=Rzk4vdTIiOc How to join a Zoom meeting

https://www.youtube.com/watch?v=ric-Af5i7hU How to Access Video and Audio Settings





